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1. O6mmue noJioxkeHus
Hacrosimee Ilomoxenune o mpuemuoit xommccud AHO II00O «Komzemx
UHTETPUPOBAaHHBIX TexHoJorui» (manee IlonokeHwe) ompenenseT MTOPSIOK
OpraHM3allid TPUEMHOM KOMHCCHH KOJUIe[DKa, €€ MpaBa ¥ OO0A3aHHOCTH,
OCHOBHBIE HalnpaBlieHHs: paboThl.

1.1. Jlns opranus3allid mpuHemMa [JOKYMEHTOB MOCTYNAIOIIMX B KOJUIEIK
OpraHu3yeTcs IpHEMHas KOMHUCCHA KoJulemka. lIpueMHas KOMHCCHS TakKkKe
KOOPIUHHUPYET NPoOPHEHTAMOHHYIO pab0Ty, MPOBOTUMYIO B KOJLIEIKE.

1.2. TlpuemHast KOMUCCHS B CBOEH paboTe pyKOBOJCTBYETCS:

- 3akoHOM Poccuiickoii ®enmepamun «O6 o6pazosanuu» (Ne 273 - @3 ot
29.12.20012 2}

- Ipuka3oM MHuHHCTEPCTBA 00pa3oBaHWS W HaykW Poccuilckoi (emepaiuu
«IOPSANOK IpHeMa Ha o0ydeHUe 1O 00pa3oBaTEeNBHBEIM MPOrpaMMaM CPEIHEro
npogeccroHaIbHOTo 06pasosanus» (Ne 36 ot 23 smBaps 2014 r.);

- YCcTaBOM KOJIIEeKa;

- MPaBUJIAMH IIpUEMa B KOJUIETK.

1.3. CocTaB npreMHOH KOMUCCHE KOJUIEMKa YTBEPKIAETC IPUKA30M JHPEKTOPA,
KOTOPEIH SIBIIAETCS NIpeAceaarelieM IPHEMHON KOMHCCHH.

Ilpencenarens npUEeMHON KOMHCCHM PYKOBOAMT BCEH JIEATEILHOCTBIO
NPUEMHOW KOMHCCHM M HECET OTBETCTBEHHOCTH 3a BEITIOJHEHHE YCTAHOBIEHHBIX
KOHTPONBHEIX IUQp IpHeMa, COOJIoNeHHe 3aKOHOMATENLHBIX aKTOB M
HOPMAaTUBHBIX JOKYMEHTOB 10 (OPMHPOBAaHWIO KOHTHHTEHTa CTYy/IEHTOB,
OIpeensieT OOA3aHHOCTH €€ YICHOB M YTBEPXKIOAeT IaH paboTEl IPHEMHOM

KOMHCCHH.
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3aMecTUTeNeM INpeacenaTens NPHEMHOM KOMHCCHM Ha3Ha9aeTcs 3aMECTHTENb
IOUPEKTOopa 10 y4eOHO — NPOM3BOACTBEHHON paboTe.

1.4. OTBeTCTBEHHBIH CeKpeTaph NPHEMHON KOMHCCHHM HA3HAYAETCS NPHKA30M
OUPEKTOpA.

B cocraBe MpHeMHOH KOMHCCHH KOIUIE[KA MOXKET OBITH 3aMeCTHTENh
(3aMecTHTeNH) OTBETCTBEHHOI'O CeKpeTapsi.

1.5. Cpok monHOMOYHE TpPHEMHOM KOMHCCHHM — ONHH roj. Pa6ota NIPUEMHOM
Komuccun 3aBepmiaercs OTtu€toM 00 MTorax mpueMa Ha coOpaHuu [lpaBinenws
KOJUJIEKa.

1.6. Ilpuka3 06 yTBEpKICHUHU COCTaBa MPUEMHON KOMHCCHH H3[AETCs HE MO3IHEE
(eBpais TEKyIero roaa.

2. DyHKIHH IPHEMHOH KOMHCCHH

B nensix ycmemrHoro pemeHus 3a1a4 o GOPpMHUPOBAHMIO KOHTHHTE€HTA CTYIEHTOB
KOJIIEKa TPUEMHAs KOMUCCHS:

2.1. PaspabaTeiBaeT CTpaTerdi0 W ONpeAeNsieT TaKTUKY MOATOTOBKH K IIPHUEMY,
BeJleHUs IpodOpHeHTAllMOHHONW paboTEl, IS Yero:

- ollpefiensieT o01ye MPUHLUIEI 10 MOATOTOBKE BBITYCKHUKOB K MOCTYIUIEHHIO B
KOJIJIEIIK, COTJIACOBBIBAET KOJIMYECTBO, IIEPEYEHD, CPOKH BBIITYCKHBIX MCTIBITAHHH,
3aCYUTHIBAEMBIX B Ka4€CTBE B‘CTYHI/ITG.}'ILHLIX;

- BplpabaTbiBaeT NOAXOIBl K PEKIaMHO — HHGOpPMAIlMOHHOH OesiTelbHOCTH,
pa3pabaThIBaeT W yTBEPXKAAeT peKIaMHO — HHPOpMallMOHHBEIE MaTepUalIbL;

- paspabaTbiBaeT W YTBEp)KAaeT YCJIOBHS NpHEMa B KOJUIEK IO MENEBBIM
HalpaBJICHUSIM;

- ompenenseT yclIoBHs IIpHéMa, KOTHYECTBO MECT IO CIIELHMAIEHOCTAM, pasMep U
¢bopMy orLIaTHI AJS MOCTYNAMIKWX MO J0T0BOPaM Ha IIJIaTHOH OCHOBE.

2.2. PaspabarpiBaeT mNpaBWia nOpuéMa B KONIEIK K NPEACTABISIET WX Ha
yTBep:xAcHHUE JlupeKTopy KoJulemxa.

2.3. CexperapwaT MPUEMHOH KOMHCCHHM KOJUIeIKa (OTBETCTBEHHBINA CeKpeTapsb,
ero  3aMEeCTHTeNl, TEeXIEepPCOHal) OpraHu3yeT KPYIVIOTOOWYHEIN  HmpHeM

MOCETUTENIEH 110 BOMPOCAM MOCTYIUICHHS B KOJUIEIK, OCYIIECTBIAET 00paboTKy




NHACEM H 3allpOCOB IpaXKJaH, JacT CBOEBPEMEHHBIE OTBETHI HA HHX, IPOBOJIUT
KOHCYJIBTAlldd C MOCTyHAlIIWMHM TI0 BEIOOpY CcHenWanbHOCTH, Haubonee
COOTBETCTBYIOLIEH X CIIOCOOHOCTSIM, CKJIOHHOCTSIM ¥ TIOJITOTOBKE.

2.4. OcymecTtBiasieT KOHTPONb W yTBEPXKIAeT BCE pE3YNbTaTHl PabOTEHI
ane/UIAIHOHHOW KOMUCCUH.

2.5. PaccmatpuBaeT pe3yibTaThl CpelHEro Oaiia IO aTTecTaTy W ITpUHUMAET
pelIeHre 0 3a4UCIIEHAN CTyI€HTOB Ha IIEPBBINA KypC.

Pemenne npueMHO# KOMUCCHHM KOJUIEMKa, 0QOPMIIEHHOE MPOTOKOJIOM, SBJISIETCS
€IHHCTBEHHBIM OCHOBAaHHUEM K 3aUMCIIEHUIO B CTYIEHTHI KOJUIEKA.

2.6. KoHTposnupyeT HesSTENBHOCTh TeXHHUECKHX, HH(opMaiuoHHbX, ACY u
OBITOBBIX CIIy’0, OOECHEYHBAIOIIMX OpPraHU3allMI0 ¥ IPOBEICHHE MNpHEeMa
CTyIEHTOB.

3. lo1kHOCTHBIE 00SI3aHHOCTH COTPYAHHKOB NMPHEMHOH KOMHCCHH

3.1. Ilpencenaresns nprHeMHONH KOMUCCHH:

- PykoBogut nmesTeNnbHOCTBIO NpUEMHOIM, OTOOPOYHOH M aleUISIIMOHHOR
KOMHCCHH.

- PykoBomur  pa3paboTkoi  HOpPMATHBHBIX  JOKYMEHTOB  KOIUIEIDKa,
pPerIaMeHTUPYIOMNX AEATENbHOCTE MPUEMHON KOMUCCHH.

- Hecer oTBercTBEHHOCTH 3a COOMIOJEHME HOPMATHBHBIX MOKYMEHTOB IIO
(OpMEPOBaHHNIO KOHTHHIE€HTA CTY/IEHTOR.

- YTBepkIaeT rofoBOH IaH U rpaduk paboThl IPUEMHON KOMUCCHH M ILIAHBI
MaTepHaIbHO-TEXHUIECKOT0 00eciieueHus MpruemMa.

- Omnpenenser pexuM pabOTBl NPHEMHOW KOMMCCHH, pacOpenenseT
00s13aHHOCTH MEXIY YWICHAMH IPHEMHON KOMHUCCHH.

- IIpoBomuT mpHeM rpaxzaaH Mo BONPOCaM IOCTYIIJIEHUS B KOILJIEIK.

3.2. 3amecTuTeNb NpeaceaaTess MPUEeMHON KOMUCCHHU:

- DBromommser (mo nopydeHuio mnpejacenatens) OOS3aHHOCTH IPEACENATENs
IIPHEMHONW KOMUCCUHU BO BPEMSI €r0 OTCYTCTBUSI.

- Oprasusyer u KOHTPOJIUPYET NOA00P KaHAWAATYP B MPHEMHYIO, OTOOPOUHEIE

H alICIUBIIMUOHHYIO KOMUCCHH H IIPEACTABIACT HA YTBEPHKIECHHE HX COCTAB.




- Oprammsyer  pa3paboTKy  HOPMATHBHEIX  JOKyMEHTOB  KOJUICIXKa,

PErIaMEeHTHPYIOIIUX NEATENBHOCTh NPUEMHON KOMHUCCHH.

- OpraHusyer u3y4YeHWEe UICHAMH IIPDHEMHOM KOMWCCHM HOPMAaTHBHO-
HWHCTPYKTHUBHEIX TOKYMEHTOB 10 IPHEMY.
- Omnpenenser nepedeHb IIOMENICHHH [Uisi MPOBEIEHHS BCTYNUTEIBHBIX
MCIILITaHMH, a TAKKE HEOOXOMMOE HX 060pYIOBaHHE.

- Onpenensiet pasMellleHre B OOIIEKUTHSX HHOTOPOJAHUX aDHTYPHEHTOB.

- IlpoBoauT mpHeM rpakaaH 110 BOPOCAM MOCTYILIEHHS B KOJIIEIK.

3.3. OTBeTCTBEHHBIN CEKpeTaphb MPHUEMHON KOMHCCHH:

- OrtBercTBeHHBI  CeKpeTaph  TNPHEMHOW  KOMHCCHM  OCYIIECTBISIET
ONEpaTHBHOE PYKOBOJACTBO MNPHEMHOHM KOMHUCCHEH KOIJIeIXa, OpPraHH3yeT H
KOHTPOJIMPYET ee paboTy K AeONpPOU3BOICTBO.

- ToTOBHT nNpOEKTHl NpHKa30B, KacaloIWecsi OpraHW3alldid ¥ IPOBENCHHUS
NpHeMa, a TaKkKe MPOEKTHl MaTepHaliOB, PErNIAMEHTUPYIOIIMX paboTy mpHeMHO#

KOMHCCHH.

['oToBHUT MaTepUuaJIbl K 3aCE€NaHUAM HpHeMHOﬁ KOMHCCHH.

I'oToBUT mpoEKTEI I1aHa pabOTH U rpaduka paboTEl MPUEMHON KOMICCHH.

OcymecTsiser obliee pyKOBOACTBO OTOOPOYHBIME KOMHUCCHSIMH.

Opranusyer y4eOy U HHCTPYKTaX IepCOHana IPHEMHON KOMHUCCHH.

KonTponupyer npasuibHOCTE 0QOpMIIEHHS JOKYMEHTOB MOCTYIAMOIIKMX M
BEJICHUE PErHCTPAllMOHHBIX KYPHAJIOB.

- Opranusyer MOAroTOBKY OIAaHKOB JOKYMEHTAIMK IPHEMHON KOMHCCHH.

-  IlpoBoguT mnpueM TrpaxkpaH, JaeT OTBeTHl Ha NHCbMa IO BOIIPOCAM
IIOCTYIUICHHS B KOJUIEIDK.

- Opragusyer nOpod.OpHEHTAIMOHHYI0 H peKIaMHYyI0 paboTy MpHEMHOM
KOMHCCHH. PykoBoguT paboToi NpueMHOM KOMUCCHHE 110 YYETY ¥ CTaTHCTHKE.

- PyxoBomuT paboToil 0 MOATOTOBKE K IYOJHMKAI[HKM IIPOCIEKTOB, yueOHBIX
OoCcOOHMH, CIPaBOYHMKOB Ui MOCTYHAIOIMWX W OPYTHX HWH(MOPMAIMOHHBIX
MaTepHaIoB IPUEMHON KOMHUCCHH.

- Opranusyer npoBeJieHHe KOHCYIbTANN U aNleIIAINHA.



- YuacTByeT B OpraHH3alliM W MpoBeldeHWH «J[HEH OTKpHITHIX IBepel B
KOJUTeIDKEY, OJTMMIINA] (B Cllydae UX IPOBEICHHS).
- Ob6ecneunBaeT COXpaHHOCTH JOKYMEHTOB M MMYLIECTBA IPHEMHOH KOMUCCHA.
- Opranusyer mOATOTOBKY W cady JOKYMEHTOB IIPHEMHON KOMHCCHH B OTHEN
KaJIpoB, OOIIK# OT/IeN, apXUB KOJUIeKA.
- Opranusyer OTYETHOCTH MNPUEMHOM KOMHCCHH TNepes, MEHHCTEpPCTBOM
obpaszosanus u Hayku PT, mepen anMuHHCTpanueii KouemxKa.
3.4 OTBeTcTBeHHBIH 32 0QOpMIIEHHE U BeeHHEe TOKYMEeHTALHH:

B cBoel meATENBHOCTH OTBETCTBEHHBIH 3a OQOPMIEHHE H BeIeHHE
JAOKYMEHTALUH PYKOBOJCTBYETCS:
— HOPMaTHBHBIMK JOKYMEHTaMH 10 BOIIPOCAM BHIOJHSIEMOM PaboThI;
— METOIUYCCKUMHU MaTepUalaMH, KaCarOLUMKUCI COOTBETCTBYIOLINX BOIPOCOB;
— YcTaBoM KoJIemKa;
— IIpaBHJIaMH TPYAOBOI'0 PaCIOPSIKa;
— IIpUKa3aMH U PaCIIOPDKEHUSIMU JUPEKTOPa KOJLIEIKA,;
— HACTOSIIEH TOIDKHOCTHOM WHCTPYKITHEH.

OTBeTCTBeHHBI! 3a 0QOPMIIEHHE U BeeHNE JOKYMEHTAIMH JOJIKEH 3HATD:

— IMPEKTHBHbBIC  PACTIOPSUTEIBHBIE JOKYMEHThI, METOJUYECKUE U HOPMATHBHEIE
MaTepHalTbl [0 BOIIPOCAM BBIIJOJHAEMOM paboTh;
— COBPEMEHHBIC CPEICTBA BEIYUCIUTENBHON TEXHUKH, KOMMYHUKAIUH U CBSI3H;
— JCHUCTBYIOIME CTaHJApTHI, YCIOBHS, TOJOKEHAA W HHCTPYKIHH IO
COCTaBIICHHIO U O(OPMJIICHUIO TOKYMEHTALIHH;
— NpaBHJIa BHYTPEHHET'0 TPYJOBOTO PACIIOPAIKA;
— MPaBHUJIa 4 HOPMBI OXPaHEI Tpya.

Ha oTBeTcTBEeHHOrO 32 OQOpMIIEHNE M BEIEHHE NOKYMEHTAIMH BO3JIAraroTCs
crenyronmye QyHKIIHN:
— METONMYECKass M MpaKTHYecKas I[IOMOINb MO BOMPOCaM, BXOMSIIAM B €ro
KOMIIETEHIIHIO;
— KOHTPOIb 32 COOJIIONEHUEM yCTaHOBICHHBIX TpeOOBaHMH, AEHCTBYIOIMX HOPM,

IIpaBUII U CTaHOAPTOB.



ﬂ.]'{ﬂ BBINIOJIHCHHA BO3JIOXKEHHBIX HAa HeEro (I)YHKIIHI;'I OTBETCTBEHHBIH 3a

oopMIIEHHE U BeIeHHE JIOKYMEHTALNH 06s3aH:
- YJacTBOBAaTL B IIONTOTOBKE IPHUKA30B TO KOMIEMKY, & TaKkKe APYTHX
MaTepUaJioB, KacaroIMXCsl OPTaHU3alluy U IPOBEIEHNS IPUEMA B KOJLIEIK.
- yJacTBoBathk B IOAOOPKE MH(DOPMAIMOHHBIX MaTEpHATIOB IPHEMHON KOMHCCHH,
HX PeNIaKTHPOBAHUH, KOHTPOITE ¥ [yOIMKALMK Ha CTEHAX [IPHEMHON KOMUCCHL
- Yy4JacTBOBaTb B TIpHEME TIpaxJaH, JaBaTh OTBETHl Ha MHChMa IO
BOIIPOCAM IMpHEMA.
- KOHTPOJIMPOBaTh BBOJ HHOopManuu 00 abGHTypHeHTax, IPeCTABICHHBIX B
MHUChMax-3asiBKax Ha BbIJICIIEHHE LIEJIEBBIX MECT.
- YYacTBOBaTb B TPOBCJCHHM BCTYNHTENbHBIX MCHBITAHHH (B cilydae wux
IIPOBE/ICHHS ).
- KOHTpONHPOBaTh OGOpPMIEHHE JWYHBIX Jel abHTypPHEHTOB, CIEIUTh 3a
IIPaBUJIBHOCTBIO 3aII0JIHEHHS HHPOPMAIIMOHHOH Ga3bi.
- OCYIIECTBIIATE KOHTPOJb 3a IIPAaBHIBHOCTHIO OGOPMIEHHS 3K3aMEHAIMOHHBIX
JINCTOB a0UTYPHEHTOB KOJIIEIKA.
- BECTH pabOTy 1O OpraHM3aOWH H KOHTPOJIO CTATHCTHYECKOTO  yYera
abUTypHEHTOB B MPUEMHOM KOMHCCHH KOJUTEIKA.
- Y4acTBOBATP B COCTaBJIEHWH DPACIHHCAHHS BCTYINHTENBHEIX HK3aMEHOB,
OpPraHu30BaTk MPOBEACHHWE KOHCYNbTAallMd W BCTYIHTENbHBIX HCIBITAHMN
11 aOMTYPHEHTOB (B ClTy4Yae UX IPOBEJICHHU).
- KOHTpOJMPOBATH IOArOTOBKY M CAayy JIMYHBIX J€J 3a9HCICHHBIX Ha IEPBBIH
KypC Ipaxkzial B OT/iel KaAPOB KOJUIEIKA.
- TOTOBHTh MaTepHaIIbl [JIS OTYETA PUEMHOM KOMHUCCHH.

OtBeTcTBEHHBIH 32 OOpPMITEHNUE U Be[leHHE TOKYMEHTAIUH IMEET [IPaBO:
— 3HAKOMHTHCS C MPOCKTAMH pELIEHHH PYKOBOJCTBA KOJJIEMXKA, KACAIOIMMMHUC
€ro JeATEeIbHOCTH;
—  BBIHOCHTD Ha  PAacCMOTPEHHME  PYKOBOJICTBA  MPEMIOKEHHS MO
COBEPIICHCTBOBAHHIO PAOOTHI, CBA3AHHON C 0OA3aHHOCTSMH, MPETYCMOTPEHHBIMHA

HACTOAIIEH HHCTPYKIIHUEH;



— TpeboBaTh OT PYKOBOACTBA KOJUIEIKA OKa3aHWs COINEHCTBHA B HCIOJHEHHH
CBOMX JOJDKHOCTHBIX 0053aHHOCTEH U IpaB.

OtsercTBeHHBI 3a OGQOpMIIEHHE W BEJE€HHE JOKYMEHTAI[HH  HECET
OTBETCTBEHHOCTb:
—. 3@ HEHUCHOJHeHWe (HeHaIjekallee HCIOJTHEHHE) CBOMX JOJDKHOCTHBIX
00s3aHHOCTEH, NPEIyCMOTPEHHBIX HACTOSIER ODKHOCTHOM WHCTPYKILHEH, B
npejeliax, OpeNeNeHHbBIX NeHCTBYIOMUM TPYIOBBIM 3aKOHOAATENbCTBOM PD;
— 32 COBEpIICHHBIE B IIPOLECCE OCYIIECTBIEHUSI CBOEH JeATEIBbHOCTH
IIPaBOHAPYIIEHHS B npenenax, OIpeeeHHBIX el CTBYIOIIIM
aIMHUHHCTPATUBHEIM, YTOJIOBHBIM M TPaXXIaHCKUM 3aKOHOAATEIHCTBOM PD;
— 3a NOpHYMHEHHWE MATEpUAIBHOrO ymepba — B Ipefenax, onpeaeleHHbIX
OEHCTBYIOIIMM TPYAOBEIM, YTOJIOBHBIM M TPOKIAHCKUM 3aKOHOAATENHCTBOM P®.
4. Opranu3auus padoThbl IPHEMHONH KOMHCCHH H Je/I0NPOH3BOACTEA
4.1. Opranuzanus paboThl NPUEMHONW KOMHCCHH W IEJIONPOHU3BOJICTBA IOJDKHA
obecneynBaTh COONIONCHHE TIPAB JMYHOCTH M BEINOJHEHHE OCYIApPCTBEHHBIX
TpeGOBaHMI K MpHeMy B KoOJeIK. Pabora mpueMHON KOMHCCHH OQOpPMIISETCS
IIPOTOKOJIaMH, KOTOPbI€ MONMHUCHIBAIOTCS TIpEACceNaTeleM H OTBETCTBEHHBIM
CEeKpeTapeM MPUEMHOM KOMHCCHH. PellieHus] NpUeMHONH KOMUCCHH TPHHUMAIOTCS
OOJIBIIMHCTBOM TOJIOCOB IIPU HATMYKMHK He MeHee 2/3 yTReP K IEHHOI0 COCTaBa.
4.2. Jlo Hauana npuéMa JOKYMEHTOB OTBETCTBEHHLIM CEKpeTaph IIOArOTaBIHBAET
CIIEAYIOINYIO OJTaHOYHYIO MTPOAYKI[HIO:
1. 3asBrnenue — OJaHKH
2. DK3aMeHaMOHHBIHN JTHCT — OJ1aHKH
3. Ilanku — memo
4. XyprHansl Jyg perucTpanuyd AOKYMEHTOB OT mocTynaromux. KypHausl
HYMEDPYIOTCS, IPOIIUBAIOTCS, OTIEYaTEIBAIOTCS
5. KypHan perucTpanuy 3asgBI€HH IOJAaHHEIX Ha aneuanuio. JKypHambl
HYMEpYIOTCS, MPOIIUBAIOTCS, OIEUaTEIBAIOTCS

6. Pacmicka B NMOJIyU€HHUH JOKYMEHTOB



Pacyer 61aHOYHOM NMPOAYKIMH BemeTcs MO KOHTPOJIBHEIM HH(paM mIpueMa Ha

OFOJUKET, MOKCAHHEIH YapenuTeneM, ¢ yyeTom IpEAnonaraeMelX Ipynn Habopa
Ha 00y4YeHHe Ha JHEBHOE H 3a09HOE OTIENEHHE.

43. Jlo Havama TpHeMa NOKYMEHTOB IIPHEMHAS KOMHCCHS olpenelnser u
OOBABISET HAa MHOOPMALMOHHBIX CTEHZAX [IPHEMHON KOMHCCHH ¥  cajite
KOJUIeIKa: '

- TCpeYeHh HANpaBICHMH TMOJrOTOBKH H CIENHATbHOCTEH, HA KOTODBIE
KOJUIEK OOBSABIIAET IPHEM JOKYMEHTOB;

-  KOIMYeCTBO MECT A NpHeMa Ha IIEPBBIH KYpC B COOTBETCTBHH C
YTBEPKICHHBIMYU KOHTPOILHEIME A(DPaMHU;

- KOIM9eCTBO MeCT I MpHEeMa Ha MOCHEAyIONHEe KYpChl N0 KakmoMy
HaIpaBJIEHUIO TOATOTOBKH H CIIEIHATBHOCTH

- KOJMYECTBO MCCT, KOTOpBIC BBINEJNCHBl [ MENEBOro IIpHeMa [0
CHIELMANBHOCTAM M HAalPaBJIEHUIM MOATOTOBKH:;

- IICPeHCHB BCTYNMMTENBHBIX UCIIBITAHWM Ha KaX[0€ HAIIPaBJICHHE TIOArOTOBKH 1
CIENHAIILHOCTB, HX MPOTPAMMBEI, & TAKIKE CHCTEMY OLEHKH 3HAHHH MOCTYIAIOMHX;
- YCIIOBHS KOHKYpCa Ha MECTa C OILIATOM CTOMMOCTH 06ydYeHH s Ha JOTOBOPHOM
OCHOBE

- TOpPANOK ¥  CPOKH - DAacCMOTPEHHs  JOKYMEHTOB, IIPEICTABIICHHBIX
HHOCTPaHHBIMH TPaXk1aHaAMH

- UpaBMNa NOAaYM M  PacCMOTPEHHS aNeUIAMHH 10  pe3yibTaram
BCTYIUTENBHBIX HCIIBITAHUM

- TIpaBuIa NpHeMa 3asABICHUH U JOKYMEHTOB OT MOCTYIAIOMINX B KOJUIEK

4.4. JIokyMeHTBI, HeOOXOOUMBIE IPH 3aYUCIICHHN:

1. TokymeRT 06 06pa3oBaHiU (OPHIHHAT H KOIHS)

2. Iacniopt abutyprenTa (IIOMIMHHKK ¥ KOTIHS)

3. Ilacniopt ponuTeNs/3aKOHHOTO peICTaBUTENS (OUIMHHEAK 1 KOITHS )

4. @ororpadus 3x4 — 4 mr.

5. CrpaBKa 0 COCTOSHHY 3I0pOBbs 1o hopme 086Y

6. XapakTepucTrKa (JIs MOCTYNAIOMIAX Ha OYHOE OTHEJIEHHE)



7. UHH (xormms)

8. CtpaxoBoe CBHAETENHCTBO (KOIHS)

4.5. B nmnepuwom mnpueMa JOKYMEHTOB MpHEMHas KOMHCCHA €XEIHEBHO
HH(QOPMHPYET MOCTYMAIOMKX O KOJMYECTBE MOJAHHBIX 3asfBIE€HHH H KOHKYpCE.
Wudopmanus exenHeBHO OOHOBISETCS Ha CTEHIE KOJUIEDKAa CeKpeTapeM IIo
MPUEMY TOKYMEHTOB.

4.6. IlpueM NOKyMEHTOB PETHCTPUPYETCsS B KYpHAllaX YCTaHOBIECHHOH (QOPMBL
CrpaHHIBI JXypHAIOB PETUCTPAIlMH JOKYMEHTOB OT MOCTYNAIOIIUAX HYMEPYIOTCH,
[IPOILIMBAKOTCSA, ONEYaTBIBAIOTCA. B JiIeHb OKOHYaHMsS I[pHEeMa JOKYMEHTOB
JKYpHAaIIbl 3aKpBIBAIOTCS] HTOTOBOM YEPTOW € MOANKMCHI0 OTBETCTBEHHOIO CEKpeTaps
IIPUEMHON KOMHUCCHH.

4.7. Ha xaxxJ1oro nmocTynarollero 3aBONUTCS JIUYHOE JIEN0, B KOTOPOM XPaHATCH
BCE IIOJaHHbIE UM AOKYMEHTHI 1. 5.4 ¥ 1. 5.5, MaTepranbl cAa4d BCTYNUTENbHBIX
HCIBITAHWM ¥ OMHUCH TOKyMEHTOB JiuyHOro gena. (I[Ipu 3acyuTeIBaHMM B Ka4eCTBe
BCTYIIUTENbHBIX UCIBITAHAN PE3yJIbTATOB LIEHTPAITM30BaHHOIO TECTHPOBAHKSA HIIH
BBIIYCKHBIX INKOJBHBIX 3K3aMEHOB B JIHYHOM Jele  JOJDKHA  OBITh
COOTBETCTBYIOIIAA 3allFCh OTBETCTBEHHOTO CEKpeTaps U 3asBIeHHE abUTypHeHTa,
OaJIBl BHOCSATCS B 9K3aMEHAIIMOHHBIH JTUCT).

JluuHble [ena MOCTYMAIOINWX XpaHsaTcs B celidpe NpUEMHOW KOMHCCHH,
OTBETCTBEHHOCTh B 3TO BpEMS HECET CeKpeTaph NPUEMHON KOMHCCHH, 3aTe€M
TAYHEIE Jella Tepe/laloTcs B yueOHYI0 YacTh CEKpeTapio Ui BHECEHHs UX B 0a3y
JAaHHbIX. JIMYHBIe Hena He MOCTYNUBIIUX XPAaHATCS B KOJUIEIDKE B TEUEHHH IIECTH
MecAIleB C MOMEHTa Hayalla [pueMa JOKyMEHTOB.

IlocTynarolmuM BBIJAETCS pacmucka O IpHeMe JOKYMEHTOB C IOANHKCHIO
CEKpeTaps [0 MpUeEMY.

4.8. IlpuemHass KOMHCCHSI B COOTBETCTBHHM C 3asfBI€HHEM H IOIYYEHHBIMH OT
abuTypueHTa JIOKYMEHTaMH COOOIMaeT o JOmycKe IIOCTYIaloIero K
BCTYNUTEIbHBIM WCIBITaHUSIM (ecmu TaKOBBIE IIpeTyCMOTPEHbI

BaKOHO,Z[aTe.TILCTBOM), YCIIOBHAX €TI0 YUAaCTHA B KOHKYPCE.




4.9. TIlocTymaromuM, [ONYIIEHHBIM K BCTYIHTEILHBIM  HCHBITAHUAM,
OTBETCTBEHHBIH CEKPETaph BBIJAET SK3aMEHAIMOHHEIH JIUCT, B KOTOPOM CTABHTCS
IOAMHCH MOCTYMAKOMIEr0. JK3aMeHAMOHHBIH JIMCT PETHCTPUPYETCS B SKypHANE
JOKYMEHTOB OT NOCTYNAIOIIHX.

4.10. Dx3ameHaNMOHHBIE TPYNIIEI (OPMUPYIOTCS B IIOPSIIKE PErHCTpalMy IpHeEMa
JOKYMEHTOB B KonmdecTtBe 10-15 genogek.

4.11. BerynuTensHBIE MCIBITAHUS MOTYT TIPOBOJUTECS B HECKONBKO IIOTOKOB MO
Mepe (OpPMUPOBaHMS 3K3aMEHAUMOHHBIX TPYNN M3 YMCIA JIMI, TOJABIIAX
AOKYMEHTBI IUld TIOCTYIUIEHHS B KOUIe[K. IIpu oprammsanuu cpaum
BCTYIMTENBHBIX MCHBITAHAN B HECKOJBKO IOTOKOB HE JOIYCKAeTCs IIOBTOPHOE
y4acTHe IOCTYNAIMICTO K Ca4Y€ BCTYIUTEIbHBIX HCIIBITAHMI.

S. IIpaBa u 00513aHHOCTH NPHEMHOH KOMHCCHH

5.1. IIpencenatesns NpHEMHOM KOMHACCHHE:

5.1.1. PykoBomut BCell HeATENHHOCTBIO INPHEMHON KOMHCCHE ¥  HECeT
OTBETCTBEHHOCTH 3a BBIIOJHEHHE YCTAHOBJCHHBIX IUIAHOB IIPHEMA, COOITIONCHHE
IpaBUJI IpHe€Ma M JPYTMX HOPMAaTHBHBIX JIOKYMEHTOB, BKJIIOYas TpeOOBaHHS
HacTosIero Ilonoxenus u peleHnit NpHeMHOA KOMUCCHH.

5.1.2. VYTBepknaer romoBoif miaH paGoOTEl NPHEMHOM KOMHCCHH W TUIAHEI
MaTepHalIbHO — TEXHUYECKOro obecreveH s Ipuéma.

5.2. IlpuémHas KOMHCCHS:

5.2.1.0mpenenser u OOBABIAET IepedeHb CleNMANbHOCTEH M mpodeccuil, Ha
KOTOpBIE KOJIEIK OOBSBISET TNpHEM JOKYMEHTOB (C BBIACTEHHEM (OpM
00y4eHus, ypoBHel NpodeccHoHanbHOro o6pazoBanus: 6a30BHIi, yriIyGIeHHbIH,
1 00pa3oBaHHs HEOOXOOMMOro Ui NMOCTYIIEHHS: OCHOBHOE o6Imee, cpenHee
(monHOe) 00IIEE M T.1.).

5.22. CooOmaer KONMYECTBO MeCT Juisi IIpHEMA B COOTBETCTBHH C
YTBEPXKICHHBIMH KOHTPOJBHBIMA LH(QpaMM, KOJHYECTBO MECT JiIs NpHEMa II0
AOTOBOpaM ¢ (GHM3MYECKUMH H (WiIM) IOPUAMYECKAMHM JIHIAMH C OILIATOW HMH

CTOHMOCTH O6yquKﬂ.
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IPEIMETOB H (OPMEI

Coobmraer

nepeveHb

BCTYNIUTENBHBIX HCIBITAHUHN

(HamMeHOBaHHE

HpOBG,I{BHHS[) W CHCTEMY OIEHOK BCTYIIHTCJIBHBIX

I/ICH]’::ITaHHEU'I, COCTaBJIICT paClIiCaHuE€ BCTYIIUTEIBHBIX HCIIBITAaHHH.

6. BsaumopeiicTBHE MpHEMHOW KOMHCCHM C JAPYTHMH I10/Ipa3JelieHUsIMH,

JOIDKHOCTHBIMHY JIMIIaMH

OT4eTHl

CTpyKTypHBIE ITpuemnas KOMMCCHS nepenaer  [IpmeMHas KOMHMCCHS IIONydaeT
10/Ipa3aeneHus CleIyIOIIHE JTOKYMEHTEI CIIeIYIOTIHE JIOKYMEHTEI
1 2 3
Otaen xampos [ [poeKThI IpUKa30B HopmaTHBHEIE aKTHI
Kannenspus HOMEHKJIaTypa I [prKazsl (pacmopsKeHHs)
TMpeKTopa

'YyeOHast yacTh ["omoBO# miag MeToauuecKre MaTEPHaIIbI
[Iporpammel o JUCUHIUIMHAM  |YTBEep)KOCHHBIE  IUIAHBI U
BCTYMHUTENLHBIX HCITBITAHUN OTYETHI
IPacricaHue BCTYIMUTENBHBIX SK3aMEHOB TenedoHorpammset

'YaebHo — |Comcxm  cupot, couckd jgereit —  |[MudopManuio 1o 3ampocy

BOCIIUTATENBHAS  MHBAIWIOB, COHCKH CIIOPTCMEHOB

cIyx0a

byxranrepus CpemeHMss o0 KoimwdyecTBe 4dacoB 3a |[CMeTa CTOMMOCTH OO0ydYeHHs
POBEPKY  OK3aMEHAIMOHHBIX  paboT  |CTY[IEHTOB IIO BCEM KypcaM H
[IpENoIaBaTeNsIM CHEeNHATBHOCTIM o
JloroBopa ¢ IpenoiaBaTelisiMi BHEOIOHKETHOM bopme
Jloroeopa 3a4HCIIEHHBIX CTYJEHTOB 00yuyeHust
Komnuu npukazor

ApxuB JIOKyMEHTBI, TipenHazHaueHHBle Ui [[lo TpeGoBaHHIO
XpaHEHHS

'YuebHast 9acTs

CHnuCcKY 3a4MCIIEHHBIX CTYIEHTOB Ha 1
KypC

CIHCKH CHPOT, JeTedl — WHBAIHJIOB,
CIIOPTCMEHORB

Crnucku CTYHCHTOB
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